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MINUTES OF THE ACADEMIC AUDIT COMMITTEE MEETING

The Meeting of Academic Audit Committee was held as given below:

Name of the Body Academic Audit Committee
Meeting Academic Audit Committee Meeting
Meeting No. 1
Date and Time 12/08/2020, 3.00 p.m.
. Venue Google Meet |
Members Attended The details are given in ANNEXURE - 1
AGENDA

1 Conduct of Online Academic Audit

2+ Inviting External Experts/Auditors

3 | Questionnaire for Online Audit

4 Schedule of Online Academic Audit

5 | Any other matters
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MINUTES OF THE ACADEMIC AUDIT COMMITTEE MEETING

The Chairman of Academic Audit Committee welcomed all the Internal Expert

Committee members for the meeting. The items listed in the agenda were taken for

discussion.

The following are the Minutes of the Meeting:

Item 01 Conduct of Online Academic Audit
Discussion The committee members discussed the following regarding online academic
audit to conducted for the academic year 202(0-21:

1. Since there is no possibility to conduct academic audit physically due
to Pandemic situation, the members discussed about the online mode
of audit.

2. The procedures for conducting online academic audit were discussed
and most of the activities in respect of coverage of syllabus shall be
audited during the online audit.

Resolution The Committee resolved to approve the above discussion.

Item 02 Inviting External Experts/Auditors

Discussion The members discussed the following in respect of inviting external experts to
audit online:

1. The academic audits were conducted in the previous years by inviting
the external expert members to visit in-person to every department of
each faculty to audit all the files of academic related.

2. Due to Pandemic, this academic year external expert members from
reputed institutions are to be invited to conduct online audit.

Resolution | The Committee resolved to approve the above discussion.

Item 03 Questionnaire for Online Audit

Discussion The members discussed and suggested the following for conducting online
academic audit for the academic year 2020-21:

1. Questionnaire shall be prepared in which necessary particulars of
academic aspects are to be included.

2. Coverage of syllabus and portions completed.

3. Teaching methods such as lecture, tutorial, student seminar, GD, guest
lecture, etc.
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4, Availability of Time Table.
5. Innovative Teaching Methods.
Resolution ; The Commitiee resolved to approve the above su'ggestions.
Item 04 Schedule of Online Academic Audit
Discussion The committee members recommended the following points in respect of
preparing schedule of online audit:
1. The dates of online audit shall be fixed on the availability and
convenience of the external experts.
2. The schedule shall be prepared and given to the external experts well
in advance to make it convenient to them.
Resolution The Committee resolved to approve thé above recommendations.
Item 05 ‘ Any other matters
Discussion The Committee suggested that Online Academic Audit shall be conducted, for
all the departments in respect of above discussions made, during the month of
September 2020
Resolution | The suggestions will be taken into consideration to implement according to
the norms and procedures of the institution,

The Convenor of Academic Audit Committee thanked all the members for their active

participation and wished for extended cooperation.

Date: 12/08/2020
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Prof. Dr.V.RAJENDRAN
Chairman
Academic Audit Committee
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ANNEXURE - I
ATTENDANCE OF THE ACADEMIC AUDIT COMMITTEE MEETING
YENUE : Google Meet
DATE 1 26/11/2020
TIME : 10.00 AM
The following members were present for the Academic Audit Commitiee Meeting:
,ENO. NAME & DESIGNATION POSITION SIGNATURE
Dr. D. Geetharamani
! Dean — Academics N Ener [ «/ﬁ’;
5 | Dr. D. Geetharamani IQAC //%
IQAC - Coordinator Coordinator P
Dr. 8. N. Selvaraj ‘ TN, e
3 | Associate Professor K&%ﬂvg’/’ N }\;\/ i
Departrment of Management Studies AAC ) -

Dr. K. Santhi
4 | Associate Professor
Department of Information Technology

Coordinators @’%&/
[
T\
N

Mrs. Bharathi Anbarasan

Member

W
i -

Department of Microbiology

5 Assistant Professor )
Department of Mathematics
Dr. AM. Ramachandran
6 Assistant Professor Member

A G

Mr. P. Kanagaraj
7 Assistant Professor
Department of Commerce PA

it

Member é\: § /)%?(‘f’”/i

Dr. M. Shanthini Devi
8 Assistant Professor
Department of Commerce CA

7 § 7 e
Member E?in e

Mrs. C. Kumuthini
9 Assistant Professor
Department of Computer Science

Member (/ '%?i/ﬂ m

Ms. M, Malarselvi
10 | Assistant Professor
Department of Tamil

f\fg*\&)& il

Member

Date: 26/11/2020
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Date: 10.08.2020
ACADEMIC AUDIT COMMITTEE

It is proposed to convene the ACADEMIC AUDIT COMMITTEE MEETING
on 12.08.2020 at 3.00 PM through Google Meet.

The following are the agenda for the meeting:
1. Conduct of Online Academic Audit.

2. Inviting External Experts/Auditors.

3. Questionnaire for Online Audit.

4, Schedule of Online Academic Audit.

5

Any other matters.

All the committee members are requested to attend the meeting without fail.

E - }é\
e /;5:" 3 n "
ara (Dr.D.Geetharamani)

(Dr.STN.Se!V (Prof. Dr. V.Rajendran)
Coordinator—-AAC Dean — Academics Principal
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MINUTES OF THE ACADEMIC AUDIT COMMITTEE MEETING

The Meeting of Academic Audit Commitiee was held as given below:

Name of the Body Academic Audit Committee

Meeting Academic Audit Committee Meeting

Meeting No. 2

Date and Time 26/11/2020, 10.00 p.m.

Venue . Google Meet

Members Attended The details are given in ANNEXURE - 1
AGENDA

1 | The Online Academic Audit conducted by the External Experts/Auditors
during the month of October/November 2020. Their comments and
suggestions were discussed in the following matters:
i.  Class Time Table

ii.  Syllabus Portion Coverage

iii.  Teaching Pedagogy

iv.  Students’ Interaction

v. .Teaching Tools Used

vi.  Assignments / MCQ / Internal Test

Any other matters
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MINUTES OF THE ACADEMIC AUDIT COMMITTEE MEETING

The Chairman of Academic Audit Committee welcomed all the Internal Expert -

Committee members for the meeting. The items listed in the agenda were taken for

discussion.,

The following are the Minutes of the Meeting:

Item 01

Class Time Table

Discussion

The external experts conducted academic audit and presented the following
comments and suggestions in respect of Class Time Table. The members had
discussion on these points for next level of improvement.

1. Al class timetables were available.

2. Staff login to online class was in time.

3. Classes were going on as per schedule.

Resolution

The Committee resolved to approve the above discussion.

Item 02 -

Syllabus Portion Coverage

Discussion

The external experts conducted academic audit and presented the following
comments and suggestions in respect of Coverage of Syllabus. The members
had discussion on these comments,

1. Syllabus completed on time.

2. Incorporating multimedia may be considered.

3. Adequate time is available to complete the remaining portions.

4. Portions of syllabus were covered, except few,

Resolution

The Commitiee resolved to approve the above discussion.

Ttem (03

Teaching Pedagogy

Discussion

The external experts conducted academic audit and presented the following
comments and suggestions in respect of Teaching Pedagogy. The members
had discussion regarding these points.
|. PPTs for some subjects to be prepared as per standard template.
The regular teaching pedagogy is followed.
Project Based learning may be considered.
Mostly lecture method is used.
Group discussion was made during the hour.
Case studies to be discussed more.

e B gl 9 B9
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Resolution The Committee resolved to approve the above suggestions.

Item 04 Students’ Interaction

Discussion | The external experts conducted academic audit and presented the following
comments and suggestions in respect of Students’ Interaction. The members
had discussion on these points.

1. Students’ interaction during online class was good but efforts may be

taken to improve to the next level.

2. Interactive teaching tools may be considered for more effective
delivery.
Communication with students to be continuously done.
First year students’ interaction should be improved.
Excellent student interaction in third year class
Interaction of students with staff was good

oW

Resolution | The Committee resolved to approve the above discussion.

Item 05 Teaching Tools Used

Discussion The external experts conducted academic audit and presented the following
comments and suggestions in respect of Teaching Tools, The members had
discussion on these points.

More innovative teaching methods may be used.

Online quiz tools may be introduced to motivate the students.

Regular PPTs were used in the classes.

Innovative videos relating to the topic were played.

Innovative teaching method using Pen tab may be introduced.

W g e bk

Resolution | The Committee resolved to approve the above recommendations.

Item 06 Assignments / MCQ / Internal Test

Discussion The external experts conducted academic audit and presented the following
comments and suggestions in respect of Assignments/MCQ/Internal Test. The
members had discussion on the same.

1. MCQ test not conducted online for some subjects.

Assignments were given to the students.

MCQ may be conducted online via Kahoot.

Internal tests were planned to conduct through online mode.
MCQ tests were conducted for second and third year UG students.
First year MCQ test yet to be conducted.

MCQ Test for all the courses need to be conducted

HeaoERR
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Resolution

The Committee rescived to approve the above suggestions.

Ttem 07

Any other matters

Discussion

The external experts conducted academic audit and presented the following
comments and suggestions in general. The members had discussion on these
matters. '

1. Several subjects for the same class handled by single faculty may
cause fatigue and reduce attention by students.
Lecture delivered by staff was very good.
Student’s seminar and Group discussion were encouraged.
Students’ attendance may be increased.
Explanation may be given in English.

PSR

Resolution

The suggestions will be taken into consideration to implement according to
the norms and procedures of the institution.

The Convenor of Academic Audit Committee thanked all the members for their active

participation and wished for extended cooperation.

Fa s
A
Date: 26/11/2020 el
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Prof. Dr.V.RAJENDRAN
Chairman
Academic Audit Committee
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ANNEXURE -
ATTENDANCE OF THE ACADEMIC AUDIT COMMITTEE MEETING
VENUE : Google Meet
DATE : 12/08/2020
TIMTE, :3.00 PM
The following members were present for the Academic Audit Committee Meeting:
S.NO, NAME & DESIGNATION POSITION SIGNATURE
Dr. D. Geetharamani : '
. Dean — Academics ' Conventt G- /%/
5 | Dr. D. Geetharamani IQAC el
IQAC - Coordinator Coordinator &
Dr. 5. N. Selvaraj :
3 Associate Professor
Department of Management Studies AAC
Dr. K. Santhi Coordinators

4 Associate Professor
Department of Information Technology
Mrs. Bharathi Anbarasan

5 Assistant Professor Member
Department of Mathematics
Dr. AM. Ramachandran _
6 Assistant Professor Member
Department of Microbiology
Mr. P. Kanagaraj

7 Assistant Professor Member
Department of Commerce PA
Dr. M, Shanthini Devi

8 Assistant Professor Member
Department of Commerce CA
Mrs. C. Kumuthini

9 Assistant Professor Member
Department of Computer Science
Ms. M. Malarselvi

10| Assistant Professor Member
Department of Tami!

Date: 12/08/2020 Prof, Dr.V.RAJENDRAN
Chairman
Academic Audit Committee
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Date: 23.11.2020

ACADEMIC AUDIT COMMITTEE

It is proposed to convene the ACADEMIC AUDIT COMMITTEE MEETING
on 26.11.2020 at 10.00 AM through Google Meet.

The following are the agenda for the meeting:
1. Class Time Table
Syllabus Portion Coverage
. Teaching Pedagogy

. Teaching Tools Used

2

3

4. Students’ Interaction
5

6. Assignments / MCQ / Internal Test
7

. Any other matters

" All the committee members are requested to attend the meeting without fail,
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(Dr.8.N.Selvaraj) (Dr.D.Geetharamani) {Prof. Dr. V.Rajendran)
Coordinator—AAC Dean — Academics Principal
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